
Learner Educator Parent/Guardian Administrator

Come prepared for 
learning each day.

Complete tasks and 
assignments given by the 
educator to be ready to 
learn each day.

Follow daily attendance 
according to the school 
schedule for the day.  

Your daily agenda with 
learning objectives for the 
day/week should be 
posted in Schoology.  

Weekly lessons should be 
posted by 7:30 a.m. on 
Monday of each week.  
You will use the unpublish 
capability in Schoology to 
help with pacing for each 
day.  

Keep Attendance Records 
per district requirements 
for submitting in person 
attendance.  

Consider individual 
learner instructional 
needs/plans (IEP, 504, EL, 
Dyslexia, GTi) when 
designing instruction and 
collaborate with 
specialized staff.

Access Schoology parent 
account to read “9 Week 
Scope and Sequence” for 
the week.

Understand how to use 
Schoology as a parent.   

Participate in virtual 
parent training on 
Schoology or other district 
offerings to support 
learning.  
 

Verify the educator 
uploads weekly lesson 
designs and instructional 
materials to Schoology.  
Run daily Schoology 
(Power BI) reports to 
monitor engagement in 
learning. (face to face 
and remote) 

Weekly check-in with staff 
on learner academic 
progress, attendance, and 
learner concerns.  Also, 
check-in with staff on 
their specific needs with 
learning and emotional 
support. 

Participate in face to face 
learning activities and 
continue using Schoology 
as the primary learning 
platform for learning as 
well.   

Complete assignments 
and tasks and submit 
evidence of learning as 
required by the educator.  

Review educator 
feedback on learning.

Provide learning through 
face to face and use of 
Schoology as your 
learning platform where 
learners access activities, 
provide feedback and 
collaborate with both face 
to face and remote 
learners.  

Provide whole group and 
small group sessions 
during the week.

Give feedback on 
assignments and monitor 
progress; Use 
pre-recorded lessons as a 
part of learning and for 
access in Schoology.

Communicate with 
educator regarding 
questions or concerns 
that might arise in 
learning.

Access Schoology using 
your Schoology parent 
account to also follow 
along with learning,  
access grades or 
progress of learning.   

Ensure facilitation of 
intentional structures 
(through Zoom or face to 
face) for professional 
learning communities 
(PLCs) and collaborative 
team time to discuss 
lesson design, 
assessment practices and 
learner progress.  
(campus and district)

Monitor instruction and 
progress of learning.  

Ensure district Scope and 
Sequence is being 
followed.  

Attend 
intervention/support 
sessions if your educator 
says you need to attend.  

Reach out to educator if 
needing help or support 
during their office 
hours/during Zoom 
sessions, phone calls, 
emails, or Schoology 
interactions.  

Follow the district Scope 
and Sequence.  Have 
clear indications for 
learners what 
assignments are due and 
when they are due.

Be creative in your lesson 
design and assessment 
practices to help support 
learner engagement.

Attend regular PLC 
Collaborative Team Time 
meetings and reach out 
to Curriculum Team, 
Coaches and 
Administrators for 
support.

Ensure your child is 
following the class/school 
schedule for learning 
activities each day by 
checking Schoology and 
asking your child about 
their progress.  

Access Schoology grading 
or Home Access Center 
(HAC) to verify grades. 

Contact educator if you 
have concerns about your 
child’s progress or other 
questions.

Communicate technology 
needs to CISD Help Desk.  

Ensure classroom 
structures and structures 
in Schoology are 
supporting learning; 
learner progress is being 
made in Schoology.

Analyze data reports for 
campus; ensure growth is 
being tracked and 
supports are put in place. 
Ensure RTI processes and 
documentation occurs for 
areas such as SPED, EL, 
504, Dyslexia, GTI.

Plan and lead campus 
meetings; provide training 
opportunities for 
educators.

Middle School: Face to Face (in-person) Learning (6-8)     8:10a.m. - 3:35 p.m.
Expectations for CISD staff, learners and families:
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